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How to confirm Purchase Order 
(PO) in Ariba
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There are two possibilities to proceed with Order acknowledgement :

a. Confirm Entire Order : Supplier should “Confirm Entire Order” if the PO meets all the 
requirements with the exception of delivery date. Confirmation Number and Delivery 
Date are required on all confirmations.

b.     Reject Entire Order : Supplier should “Reject Entire Order” if the PO has incorrect 
Pricing/Quantity, Pay term, Material description.

How to confirm Ariba PO from Momentive 
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How to confirm an Ariba PO from Momentive a. Confirm Entire Order

Click Order 
numbers to 

manage each PO

Click order confirmation to 
manage this order

✓ Confirm orders within 7 

workdays

✓ 2 type of Order 

Confirmation:

• Confirm Entire Order: If 

vendors want to 

confirm full order

• Reject Entire Order: If 

vendors want to reject 

order
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Ariba Confirmation# : The Confirmation# can be anything like the Sale 

Order# or the date on which you are confirming our order or the Purchase 

order number itself. You can enter any number there and then Select the 

required status of  Confirm Entire Order

Delivery Date to be 
confirmed 

(screenshot)  
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How to Reject Ariba PO from Momentive b. Reject Entire Order

Click on Reject 
Entire Order
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Input reasons for rejection & 
click on Reject Order

NOTE : Once you receive the revised PO from Momentive it is mandatory to confirm the revised PO 

to be able to invoice through Ariba.
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CONFIDENTIAL AND PROPRIETARY

This presentation and its content, including any supporting materials and related discussions, is owned by, or licensed for use 
by, Momentive Performance Materials Inc. and/or its affiliates and is for the sole use of the intended audience or other 
intended recipients. 

This presentation contains information that is confidential, proprietary or otherwise legally protected. It may not be further 
disclosed, copied, reproduced, republished, downloaded, distributed or publicly displayed without the express written 
permission of Momentive Performance Materials Inc. or its affiliates. 

Recording (including audio recording), photographing, or taking screenshots of any portion of this presentation is strictly 
prohibited.
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DISCLAIMER:  THIS PRESENTATION, INCLUDING ANY SUPPORTING MATERIALS AND RELATED DISCUSSIONS, IS OWNED BY MOMENTIVE PERFORMANCE MATERIALS INC. AND/OR ITS AFFILIATES AND IS FOR THE SOLE USE OF THE 
INTENDED AUDIENCE OR OTHER INTENDED RECIPIENTS. THIS PRESENTATION MAY CONTAIN INFORMATION THAT IS PROPRIETARY OR OTHERWISE LEGALLY PROTECTED, AND IT MAY NOT BE FURTHER COPIED, DISTRIBUTED OR 
PUBLICLY DISPLAYED WITHOUT THE EXPRESS WRITTEN PERMISSION OF MOMENTIVE PERFORMANCE MATERIALS INC. OR ITS AFFILIATES.

© 2023 Momentive Performance Materials Inc. and/or its affiliates. All rights reserved.

Momentive and the Momentive logo are registered trademarks of Momentive Performance Materials Inc.

The use of the TM symbol designates registered or unregistered trademarks of Momentive Performance Materials Inc. or its affiliated companies. 
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THIS PRESENTATION, INCLUDING ANY SUPPORTING MATERIALS AND RELATED DISCUSSIONS, IS OWNED BY MOMENTIVE PERFORMANCE MATERIALS INC. AND/OR ITS AFFILIATES AND IS FOR THE SOLE USE OF THE INTENDED 
AUDIENCE OR OTHER INTENDED RECIPIENTS. THIS PRESENTATION MAY CONTAIN INFORMATION THAT IS PROPRIETARY OR OTHERWISE LEGALLY PROTECTED, AND IT MAY NOT BE FURTHER COPIED, DISTRIBUTED OR PUBLICLY 
DISPLAYED WITHOUT THE EXPRESS WRITTEN PERMISSION OF MOMENTIVE PERFORMANCE MATERIALS INC. OR ITS AFFILIATES.

© 2023 Momentive Performance Materials Inc. and/or its affiliates. All rights reserved.

Momentive and the Momentive logo are registered trademarks of Momentive Performance Materials Inc.

The use of the TM symbol designates registered or unregistered trademarks of Momentive Performance Materials Inc. or its affiliated companies. 

THE MATERIALS, PRODUCTS AND SERVICES OF MOMENTIVE PERFORMANCE MATERIALS INC. AND ITS SUBSIDIARIES AND AFFILIATES (COLLECTIVELY “SUPPLIER”), ARE SOLD SUBJECT TO SUPPLIER’S STANDARD CONDITIONS OF 
SALE, WHICH ARE INCLUDED IN THE APPLICABLE DISTRIBUTOR OR OTHER SALES AGREEMENT, PRINTED ON THE BACK OF ORDER ACKNOWLEDGMENTS AND INVOICES, AND AVAILABLE UPON REQUEST. ALTHOUGH ANY 
INFORMATION, RECOMMENDATIONS, OR ADVICE CONTAINED HEREIN IS GIVEN IN GOOD FAITH, SUPPLIER MAKES NO WARRANTY OR GUARANTEE, EXPRESS OR IMPLIED, (i) THAT THE RESULTS DESCRIBED HEREIN WILL BE 
OBTAINED UNDER END-USE CONDITIONS, OR (ii) AS TO THE EFFECTIVENESS OR SAFETY OF ANY DESIGN INCORPORATING ITS PRODUCTS, MATERIALS, SERVICES, RECOMMENDATIONS OR ADVICE. EXCEPT AS PROVIDED IN 
SUPPLIER’S STANDARD CONDITIONS OF SALE, SUPPLIER AND ITS REPRESENTATIVES SHALL IN NO EVENT BE RESPONSIBLE FOR ANY LOSS RESULTING FROM ANY USE OF ITS MATERIALS, PRODUCTS OR SERVICES DESCRIBED HEREIN. 
Each user bears full responsibility for making its own determination as to the suitability of Supplier’s materials, services, recommendations, or advice for its own particular use. Each user must identify and perform all tests 
and analyses necessary to assure that its finished parts incorporating Supplier’s products, materials, or services will be safe and suitable for use under end-use conditions. Nothing in this or any other document, nor any 
oral recommendation or advice, shall be deemed to alter, vary, supersede, or waive any provision of Supplier’s standard Conditions of Sale or this Disclaimer, unless any such modification is specifically agreed to in a 
writing signed by Supplier. No statement contained herein concerning a possible or suggested use of any material, product, service or design is intended, or should be construed, to grant any license under any 
patent or other intellectual property right of Supplier covering such use or design, or as a recommendation for the use of such material, product, service or design in the infringement of any patent or other intellectual 
property right.
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